ST JOSEPH’S PRE-SCHOOL
ADMISSIONS POLICY 2019 - 2020    
St Joseph’s Pre-school has a Published Admissions Number (PAN) of [30]. The Management/Governing Body has sole responsibility for admissions to the Pre-school and intends to admit [30] children in the academic year which begins in September 2019. Applications are invited from families whose child will have reached his/her 2nd birthday by 31st August 2019. Proof of date of birth will be required.
OVERSUBSCRIPTION CRITERIA

Where there are more applications for places than the number of places available, places will be offered according to the following order of priority: -

1. Catholic looked after children and children who have been adopted (or made subject to Child Arrangement Orders or Special Guardianship Orders) immediately following having been looked after.
2. Baptised Catholic children who have a sibling at the Pre-school/nursery/infants or juniors at St Joseph’s at the time of admission.
3. Other baptised Catholic children.
4. Other looked after children and children who have been adopted (or made subject to Child Arrangement Orders or Special Guardianship Orders) immediately following having been looked after.

5. Other children who have a sibling at the Pre-school/nursery/infants or juniors at St Joseph’s at the time of admission.
6. Any other children.
TIE BREAK

Where the offer of places to all the applicants in any of the sub-categories listed above would still lead to oversubscription, the places up to the admission number will be offered to those living nearest to the Pre-school. 
APPLICATION PROCEDURE

2019 - 2020
In order to make an application, you should complete the Pre-school Application Form.  You can obtain this form from the Pre-school. This enables us to assess your application fully against the Playgroup’s criteria in the event of oversubscription.  Please return the form (in person or by post) to the Pre-school [address below] together with any other relevant paperwork (proof of date of birth of child, proof of address, baptism certificate or certificate of reception where appropriate), required for your application. 
If you do not complete the form and return it by [the closing date], we will be unable to consider your application fully and it is very unlikely that your child will be offered a place. Applications received after the closing date will be dealt with after the initial allocation process has been completed. You will be informed of the outcome of your application on [date of offers].
CHANGE OF DETAILS

If any of the details on either of your forms changes between the date of application and the receipt of the letter of offer or refusal, you must inform the Pre-school immediately.  If misleading information is given or allowed to remain on your form, we reserve the right to withdraw the place, even if the child has already started at the Pre-school.

FUNDING
Families in receipt of benefits or on low incomes may be eligible for assistance with fees. If you think you may be eligible please speak to the Pre-school manager and arrange a meeting to discuss this.

FEES
The fees for the Pre-school are: hourly rates/breakfast club/after school and any other charges.

NOTES (these notes form part of the oversubscription criteria)

‘Looked after child’ has the same meaning as in Section 22 of the Children Act 1989, and means any child in the care of a local authority or provided with accommodation by them (e.g. children with foster parents).
‘Adopted’. An adopted child is any child who has been formally adopted, having previously been in care and whose parent/ guardian can give proof of this.
 ‘Child Arrangements Order’. A Child Arrangements order is an order under the terms of the Children Act 1989 s.8 settling the arrangements to be made as to the person with whom the child is to live. Children ‘looked after’ immediately before the order is made qualify in this category.
‘Special Guardianship Order’. A special guardianship order is an order under the terms of the Children Act 1989 s.14A appointing one or more individuals to be a child’s special guardian(s). A child ‘looked after’ immediately before the order is made qualifies in this category.
‘Catholic’ means a member of a Church in full communion with the See of Rome. This includes the Eastern Catholic Churches. This will normally be evidenced by a Certificate of Baptism in a Catholic church or a Certificate of Reception into full communion with the Catholic Church. For the purposes of this policy this includes a looked after child in the process of adoption and living with a Catholic family, where a letter from a priest demonstrates that the child would have been baptised were it not for his/her status as a looked after child. 
 ‘Parent’ means the adult or adults with legal responsibility for the child.
‘Sibling’ means brother or sister to include adopted brothers and sisters, half brothers and sisters or step brothers and sisters. A sibling relationship does not apply when the older child(ren) will leave before the younger one starts.
‘Residence’ – A child is deemed to be resident at a particular address when he/she resides there for more than 50% of the school week.
‘Distance from school’ means distance as measured by a straight line, from the front door of the child’s residential address (including flats) to a point at the school. Proof of residence will be required.
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